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CONFIDENTIAL

V.E.S. COLTEGE OF tAW

FORM FOR ASSESSMENT OF WORK OF NON - TEACHING STAFF

PERIOD OF ASSESSMENT:

l. Basic lnformatlon:

ll Name ofthe Organlsation

ill Name of the Staff

lli) Date of blrth i

iv! Academic quallfication

ll, Details of Prevlous employment:-

Name of the Organisation :

Perlod from : to

Post held :

Total Emoluments:

lll, Date of lnltlal employment & post in which appointed in VES college of Law

lV. Post held & Section/ Dept, during the period of Repoft :

V Details of long leave (Absence over 1 month) taken during the period of Report :

vt Brief details of work done during the perlod of Report
(Please attach sepalate sheet if necessaryl

(Signature of the staff member) (Details against item I to Vl will be filled up by

the staff memberl

Detalls Name of the
lnstt./collece

Name of the
Board/ univ.

Month & Yr. of
nassinp

Marks Obtalned Remarks

ssc

HSC

Degree

Any
Other

1r1$ob8&



VII. PERFORMANCEASSESSMENT:

Vlll, General Assessment:

(a) Any speclal work / contrlbutlon to the lnstltutlon:

(b) Overall granting of the person based on the assessment made above:

(Name & Deslgnation of the Reporting Officerl

Recommendations of the Reviewlng Officer:

(a) Fitness to contlnue ln the present post:

(b) Fitness for promotlon or giving other lncentive:

(c ) Do you agree with the overall grading given by the Reporting Officer ?

(lf the Reviewlng Offlcer does not agree wlth the grading given by the Reporting officer, he/she can modify the gradingl

(Slgnature of the Revlewlng Offlcer)

{Name & Designation of the Reviewing Officer)

Uil F'*$.c CNFA'I,

v.E.$
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Sr.No. Item V.Good

(A)

Good

(Bl

Fair

(cl

Average

(Dl

Below
Average

lEl
1. Technical ability :

a) lndustry

b) ADolication
c) lnitiative
d) Neatness

e) Accuracv

f) Punctualitv in work
g) Methodical & Svstematic workina
h) Promptness in disoosal

il Reeularitv in attendance

i) Relations with Suoeriors
k) Relations with colleagues

r) Relations with members of oublic
m) Dependabilitv
n) Capacitv to get work done
o) Knowledee of rules & resulation
p) Willingness to accept extra work when

needed
q) General conduct & amenability to

discipline
r) Maintenance of Records / Files
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