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t-J turnitin
Turnitrn lndra Private LimitedFloor 16
Max Towers, Sector - I GBNoida UP 20l 30 I

GSTIN: OgMGCTl 1 32_P1 Z1
PAN: MGCT1132P

4t25t2023

Payment rerms:

sac cod€ 99aaa9

Prease reret to the quore and/o. profo.ma tnvo,ce tor derails or quanrrry ahd des.riptions of sotut.es p,owided.
I^volce ls syetem geherated and thus does not ne€d a stqnature
Mak€ your cheque payabte to: Tu.ntdh tndta prlvrte Llmtted

General Rules

College Discipline
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The institution attaches the utmost importance to discipline and character building. The

students are required to strictly abide by the following rules.

A) Students shall abide by any general or special rules made by the College authorities

in regard to the conduct of the students both in and outside the College and the decision

of the College Authorities shall be final. Parents and Guardians are also presumed to

have agreed to these rules when their wards join the College. (See the instructions on the

Admission Forms, the notices put up from time to time etc.

B) Students should in their own interest read the College notices, including notices

containing rules placed on the Notice Boards from time to time. It shall be the duty of

each student to scan all the notice-boards daily.

Use of cell phones is strictly prohibited. Students found using cell phones in class are

liable to be fined.

C) Students shall attend all classes, tutorials, seminars, practicals and college

examinations. Students remaining absent shall submit leave note signed by their parents/

guardians stating reasons for their absenteeism. Absenteeism on medical grounds should

be supported by a medical certificate of candidate only. Medical ground of relatives will

not be considered. In all cases, absenteeism over three days should be immediately

brought to the notice of the Principal.

D) In case of loss of I Card, student can obtain special permission for 3 days from the

Principal for entering the College premises. Thereafter, student can obtain duplicate

I-card on payment of Rs. 2001-by making application to the Principal.

The use of I-Card (Original / Duplicate) without the signature and seal of the principal

is invalid and fine will be charged as decided by the authority. Usage of Xerox Copy of
I-Card is not allowed. Students, who are not regular students but have taken admission

provisionally, can get Ex-Students I-Cards on payment of Rs. 2001- as membership fees

and Rs. 2001- for library card in case they desire to take advantage of the Library
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Facility. Entry of Ex-Sfudents in the library is permitted only after 2 pm on working

days.

E) Students must catry I-cards on their persons or produce/present identity cards for

inspection or verification when demanded by any college staff. Refusal to produce I-card

for inspection amounts to indiscipline and will be punishable.

F) Students shall be in classes in time. Late comers may not be allowed to enter the

classes

G) Students will not go for job, or work or business or private coaching during the

college hours. If anyone misses the lectures/practicals for that reason, his/her admission

is liable to be canceled immediately.

H) Students shall not bring with them unauthorized persons into the college premises.

D Students shall take proper care of all college property. Any damage done to the

property of the college by disfiguring walls, rooms, windows and fittings or breaking the

furniture and such things is a breach of discipline and will be punishable. As such

damage done to the college property will have to be made good by the concerned class

students. The students shall not throw papers or any other material which makes the

premises dirty. Students shall take eatables inside the canteen only. Anyone found eating

outside the canteen will be liable to punishment.

J) The Students should come decently dressed to the college. Informal dresses will not

be permitted in the college premises.

K) Boys - Full Pant / jeans with shirt /T-shirt with sleeves. Boys should cut their hair

short.

L) Girls-Salwar Kameez I or jeans / pants / long skirts with tops / T-shirts with sleeves.

Shorts & Bermudas are not permitted in the College. Girls shall tie their hair.

Mumbal - 4OO O71
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M) For violation of dress code there will be a fine of Rs. 1OO/-

N) Associations/Organization will be formed only after the prior/ permission of the

principal.

O) Collecting funds for any purpose is strictly prohibited unless scrutinized and

permitted by the Principal.

P) No meeting, demonstration, party or picnic will be permitted without the permission

of the Principal.

Q) For inviting a person to preside/address/participate in associationlorganization/visits

etc. prior permission of the Principal is necessary.

R) Subjects/topics selected for debates/lectures/seminars etc. must have the previous

approval of the Principal.

S) No information about the college can be communicated to outsider without the

permission of the Principal.

Ragging

According to Maharashtra Prohibition of Ragging Act, 1999 any act of ragging is

prohibited and therefore it is a punishable offence. The College may suspend or dismiss

the student from the College for such an act. Even for cases regarding Sexual

Harassment College will take appropriate action as per rules. At the tirne of admission,

student has to submit online affidavit as per rule. www.antiragging.in and the print of the

affidavit should be attached the admission form. (Format of Affidavit-Annexure - I & by

the Parents - Annexure - II).

Attendance

Normally l00o/o attendance of the student is expected, but it can be condoned up to a

maximum of 25oh covering student's sickness and other absence. As per University

?!:''no,',
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Rules if the student fails to attend the college for75o/o of actual working days, theterm

will not be granted to them and he / she will not be allowed to appear in the examination.

Late comers will not be allowed in the classes.a

Bunking classes is not allowed.

Student has to submit medical certificate if absent for more than two days.

TERMS & CONDITIONS FOR TEACHINGA{ON-TEACHING STAFF

APPOINTED ON CONTRACT / ADHOC / TEMPORARY BASIS

1. Society may modiS these 'Terms & Conditions' to individual staff members on

contract basis with such amendments as may be deemed fit for case to case and

from time to time.

a

I/C PRINCIPAL
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a) The person can be appointed on a CONTRACT/ ADHOC/ TEMPORARY

basis for the initial period as indicated in the appointment letter. However,

the contract may be renewed from time to time under terms & conditions as

may be mutually agreed.

b) During the contract period, the individual shall receive the

CONSOLIDATED salary as per the terms of the contract. NO OTHER

ALLOWANCES e.g. HRA, DA etc. will be paid.

c) A person working on contract / Adhoc basis will NOT be entitled for any

benefits like Gratuity, encashment of leave, etc.

d) Services of the person(s) on Contract/Adhoc/Temporary basis may be

dispensed with earlier than the stipulated period without assigning any

reason therefor by giving one month's notice or one month's pay in lieu of

notice period or proportionate pay for short notice & vice-versa as per the

terms of the contract.

e) Teaching staff cannot be relieved frorn duty during an ongoing academic

term.

0 No leave is permissible during the notice period.

2. An employee on Contract/Adhoc/Temporary basis cannot request for change

Term or Emoluments etc. during the tenure of contract.

of

3. He/she will not be entitled to any benefits/privileges available to the regular

employees of the institute except mentioned in this contract.

4. The management shall take such action as it deem fit in the case of an employee on

Contract/Adhoc/Temporary basis who in its opinion is found incapable of performing

such work as he may be reasonably expected to perform, or who is found doing

anything that would be detrimental to the interest of the society or incompatible with

Slndhl -aoo ozr[/{ CNFAL
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due fulfillment of conditions of contract or employment either express or implied

However, he shall be given the opportunity of being heard before any action is taken.

5. A person on Contract/Adhoc/Temporary basis is reminded about Police Act, 1951,

Section No. I 16 & 117 w.r.t. Smoking, Panl Tobacco chewing, Eating Tobacco and

other similar habits either within the premises or in the vicinity of Institute area.

6. Employees on Contract/Adhoc/Temporary basis shall during the period of their

service, employ themselves honestly and efficiently under the orders of the Head of the

Institution, under whom they may be placed and shall make themselves in all respects,

generally useful to the Institution. They shall not do anything which brings the society

or any of its Institution in disrepute. They shall devote their whole time to the duties

of the Institution and shall not on their own account or otherwise directly or indirectly

cany on or be concerned in any trade or business or undertake work or take an active

part in any public activity or employment whatsoever without having first obtained the

written permission of the Society.

7. The engagement on contract/Adhoc/Temporary basis will not confer any right or

entitlement for claiming absorption against any regular vacancy and when it occurs it

will be decided on the basis of relative merit of the eligible & entitle applicants only, as

per rules.

8. An employee on Contract/Adhoc/Temporary basis shall not absent himself from his

duties without first having obtained the permission of the Departmental Head or Head

of the Institution in this behalf and in the case of ill-health without producing such

Medical Certificate as may be demanded by the authorities.

9. The management may at its discretion require any of its employees to undergo

medical examination by the Registered Medical Practitioners of its choice. The

opinion of such medical practitioners shall be binding upon the parties. Expenses

required to be incurred in c with such medical examination shall be borne by

Mumbal - 4OO O71
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the employee. However, female employee shall not be required to subject herself for

medical examination before a male medical practitioner without her consent.

10. Every employee on Contract/Adhoc/Temporary basis shall carry out such duties

pertaining to the Institution as may be assigned to him from time to time including

duties connected with extra-curricular activities such as supervision of physical

exercises, games and sports , work connected with the library and co-operative

societies, ceremonial functions etc.

I I . In the case of in-subordination, neglect of duty or misconduct, it shall be open to the

management to dispense with the services of an employee on

Contract/Adhoc/Temporary basis without notice

12. All such acts as given below shall be considered as 'Misconduct'

(a) Going on a strike without fourteen days' advance notice in writing or abetting,

inciting, instigating or illegal striking work or acting in furtherance thereof. (b)

Obstructing staff of the institution from performing their lawful duties and indulging in

any sort of agitation to coerce or embarrass Institution authorities. (c) Not working in

the best interest of students and of institution. (d) Taking or giving bribes or any illegal

gratifications. (e) Late attendance on three or more occasions within a month (f)

disclosing to any unauthorized person any confidential information with regard to the

societies or any other Institution's affairs thereof which may come into the possession

of the employee in the course of his / her duties or suppression of any relevant

information whether before or after joining the duties. (f) Unauthorized possession of

any property of the establishment; misappropriation of institutional property, or

commission of act of theft, fraud or embezzlement of funds. (g) Taking any loans from

any students or their parents. (h) Indulging in any activity or any act of commission or

omission which brings society or any of its Institutions in disrepute. (i) Defaming

others O moral turpitude (k) unfair examination practices. (l) Absenteeism from duty

without a just cause and reason. (m) Insubordination (n) Engaging in gainful pursuits

Slndhl
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without the written sanction of the management / Head. (o) Any action or omission

that would directly or indirectly impact adversely on the institution or trust. (p) Refusal

/ Neglect, disregard, disobedience at work (q) Dishonesty, indiscipline, interference in

work (r) fumishing false /incorrect information regarding Qualification, Experience,

age in respect of appointment/ enhancement in emoluments (s) spreading rumor(s) (t)

Drunkenness, riotous / disorderly /indecent behavior. (u) Not observing the code of

conduct in letter and spirit. (v) Refusal to accept any communication, memorandum or

chargesheet. (w) Bringing or attempting to bring any influence to bear upon any matter

in respect of service.

NOTE: Any act or omission which is committed on not less than three occasions in a

year shall be considered as "Habitual"

13. LEAVE:

(i) Casual Leave: 8 days per year but normally not more than I day in a

month to be sanctioned.

(ii) Privilege Leave: l5 days in a year

(iii) Medical leave: full pay 10 days in a year.

(iv) Maternity Leave: After completion of 1 year service on half pay and

after completion of 2 years on fullpay for two children.

(v) Leave without Pay; Leave without pay may be granted by the

management to any employee at the convenience of the society, if
applied for well in advance.

("i) Part-time service staff not on Time-Scale of pay will not be entitled

for any type of leave.
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14. Every employee's personality should be tuned with the Aims & Objects of Society

by having sober habits, outlooks, dress etc. For male employee westem formals will be

the dress code and for female members the dress code will be saree or salwar kameez

with sleeves and dupatta. The dress code should be such that it should not result in any

kind ofabsence.

15. No staff member will enter in any direct correspondence with any Agency/Body

with which he/she is connected through the Institute. Action will be taken against

those who knowingly or unknowingly disregard the above instructions.

16. Staff members will accept the mode of payment by cheque/direct transfer to Bank of

society's choice/cash as deemed ht from time to time.

17. Staff members will not give the college/institution's address for personal

correspondence without the prior permission of the management. Otherwise, it will be

concluded that staff members do not have address in Bombay

18. The management will not be responsible for any minor/major injury caused to any

employee, due to any reason within the premises of the institution.

19. Concerned Staff member may please bring to the notice of the Principal/ Head two

weeks before the expiry of the contract / Adhoc period,

TERMS & CONDITIONS FOR TEACHING/NON.TEACHING STAFF

APPOINTED ON REGULAR BASIS
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.com

xnAilnyr
H/C PR.TP{CHFAL
V.E.S. Colir:ii* r:! \.'a'tt
Sitdtri Scc!er-i', Uir*t*b *r, Ivlunrbai

Mob. No : 85919 43684. E-mail : vss.



a
TI

VIVE K/AI\IAI\I D EDL, CATI (fI\I
SOCIETY'S

College of l-aw
v,E.5.
Slno 1g&l

(AfFliated to University of Mumbai, Approved by BCI & Recognised by Govt- of Maharashtra)
Accrodlted 'B+'Grade wlth CGPA 2.72 by NAAC (let Gyctc)

The Society may apply these 'Terms & Conditions' to individual TeachingA.lon-Teaching

staff with such amendments as may be deemed fit for case to case and from time to time.

TeachingA.lon-Teaching employee is appointed in the Scale/on lump sum

/consolidated payment as agreed upon at the time of appointment. The

appointment will be initially ADHOC/ PROBATIONARY/ TEMPORARY

as mentioned in the appointment letter. The appointment will be confirmed

at the end of period subject to satisfactory performance of the duties

entrusted, based on reports from superiors, reporting authority / HOD. Non

issue of letter from the management at the end of

Adhoc/Probationary/Temporary period, should not be taken as extension

of Adhoc/Probationary/Temporary service & any employee doing so will

be on individuals own risk & cost. The individual employee will continue

to be on probation / temporary unless confirmed in writing by the

Governing body of the institute.

However services can be terminated immediately if he/she violets the general

discipline and acts in a manner which may spoil the Academic & Disciplinary

atmosphere of the Institute.

2. No employee will ordinarily be made permanent unless he/she has

completed TWO YEARS of service and after getting approval of

Competent Authority.

3 A person shall become peffnanent employee only when his/her appointment

as a Permanent Employee is approved by the Society and an order is

issued to himlher in writing accordingly.

4. Every employee shall retire on completion of 58/60 years of age (Non-

Teaching/Teaching) as applicable irrespective of service, unless his/her

period of Service is extended for such period & on such terms as the

competent Authority
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5. No annual increment can be claimed as a matter of right. The increment

will depend upon the quality of work and the conduct of the Individual and

various other factors as the management may consider appropriate in its

sole discretion.

6. The management shall take such action, as it deems fit in case of a

permanent employee who in its opinion is found Incapable of performing

such work as he/she may be reasonably expected to perform, or who is

found doing anything that would be detrimental to the interest of the

society or incompatible with due fulfillment of conditions of contract of
employment either express or implied. However, he/she shall be given the

opportunity of being heard before any action is taken.

7. A permanent employee shall serve the sociefy in any of the Institutes of the

society at any place and in whatever capacity, he/she may be asked to

serve from time to time, provided hislher salary and other service

conditions shall not be adversely affected without his consent.

Service of Permanent Employee may be dispensed with by the society by

giving Three (3) months notice or Three months pay in lieu of notice

period or proportionate pay for short of notice period. conversely, in case,

a pennanent employee wants to leave the service of the society, he/she

shall give three months notice in writing to the authorities or in lieu of
such notice an amount equivalent to three months pay or proportionate pay

for short of notice period. The probationer may leave the services after

giving one months' notice or as per the terms and conditions of hisftrer

appointment on probation. However, Society reserves the right either to

accept the pay or demand for actual service during the notice period.

a. No teaching staff can be relieved from duty during an ongoing

academic term

8
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b. No leave is permissible during the notice period.

c. In case of promotion, by virtue of seniority and/or by

recommendation of Dept. Head, if there is insubordination or

disobedience of instructions/ unsatisfactory performance,

management reserves the right to revert back to original

position/designation with relevant pay scale, before the promotion.

9. All teachingAion-teaching staff shall during the period of his/her service,

employ himself/herself honestly and efficiently under the orders/instructions

of the Head of the Institute. They shall not do anything which brings the

society or any of its Institution in disrepute. They shall devote their whole

time to the duties of the Institute and shall not on their own account or

othetwise directly or indirectly be concerned in any trade or business or

undertake an active part in any public activity or employment whatever,

without having first obtained the written permission of the society.

10. TeachingA.{on-teaching staff shall not absent himself / herself from duties

without first having obtained the permission of the Department

Head/Management or Head of the Institute in this behalf and in the case of
ill-health without producing such medical certificate as may be demanded by

the authority.

11. The management may at its discretion require any of its employees to

undergo medical examination by the Registered Medical Practitioner of its

choice. opinion of such medical practitioner shall be binding upon the

parties. Expenses required to be incurred in connection with such medical

examination shall be borne by the employee. However, female employee

shall not be
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required to subject herself for medical examination before a male medical

practitioner without her consent.

12. Every teachingA.{on-teaching staff shall carry out such duties pertaining to

the Institution as may be assigned to him / her from time to time, including

duties connected with extracurricular activities such as supervision of
physical exercise, games and sports, works connected with the library and

co-operative societies, ceremonial functions etc.

13. The appointment being full-time does not permit the employee to engage

himself/herself for any other gainful, economic activity at workplace and or

outside for any business, Consultancy, professional, tutorial and/or such

other outside work, either with or without remuneration, without the Express

sanction of the management.

14. The employee shall not engage himself/herself in any private tuition, group

tuition or coaching classes for which a fee lremuneration is charged either

within or outside the precincts of the institute of working.

15. Attending any conference, Training Programmes/ courses/ workshops,

refresher courses etc. will require Prior approval of the Head of the

institution subject to following policy guidelines about maximum number of

events to be attended per year; giving lecture/conducting seminar on the

topic to other employees and depositing of any study material received with

the office of the institute.

16. For pursuing higher studies/qualification improvement by Employee prior

approval of the management and compliance of the requirements as per

policy guidelines thereunder needs to be completed by the concerned

employee immediately on receipt of the approval. M
T/C PTLqNCTPAL
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17. Every staff in the course of his/her duties shall not disobey, disregard or

willfully default in carrying out any lawful instructions, reasonable orders or

directions given by any person or body having authority to do so.

18. In the case of insubordination, neglect of duty or misconduct it shall be open

to the management to dispense with the Services of an employee without

notice

19. Failure to conform to the norrns mentioned in these terms &conditionsand

all such acts, as stated in this clause shall be construed as ooMisconduct".

Going on a strike without fourteen days advance notice in writing or

abetting, inciting, instigating or illegal striking work or acting in furtherance

thereof. (a) Obstructing staff of the institution from performing their lawful

duties and indulging in any sort of agitation to coerce or embarrass

Institution authorities. (b) Not working in the best interest of students and of
institution. (c) Taking or giving bribes or any illegal gratifications. (d) Late

attendance on three or more occasions within a month (e) disclosing to any

unauthorized person any confidential information with regard to the

society's or any other Institution's affairs thereof which may come into the

possession of the employee in the course of his / her duties or suppression of
any relevant information whether before or after joining the duties. (f)

Unauthorized possession of any property of the establishment;

misappropriation institutions property, or commission of act of theft, fraud

or embezzlement of funds. (g) Taking any loans from any students or their

parents. (h) Indulging in any activity or any act of commission or omission

which brings the society or any of its Institutions in disrepute, (i) defaming

others O moral turpitude (k) unfair examination practice (l) absenteeism

from duty without a just cause and reason. (m) Insubordination (n) Engaging

in gainful pursuits without the written sanction of the management / Head.

(o) Any action or omission that

Slndhl Soclety,
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indirectly, impact adversely the institution or trust. (p) Refusal / Neglect,

disregard, disobedience at work (q) Dishonesty, indiscipline, interference in

work (r) furnishing false /incorrect information regarding Qualification,

Experience, age in respect of appointment/ promotion/ placement (s)

spreading rumor(s) (t) Drunkenness, riotous / disorderly /indecent behavior.

(u) Approaching courl of law in any matter related to service or employment

without exhausting available remedies and without proper intimation to the

head /management. (v) Not observing the code of conduct in letter and spirit.

(w) Refusal to accept any communication, memorandum or chargesheet. (x)

Bringing or attempting to bring any influence to bear upon any matter in

respect ofservice.

20. An Employee is liable to any of the following Punishments on being found

guilty of misconduct; who commits a breach of any rule(s) or who

knowingly does any detrimental to the interest of the institute / students/

society; or in violation of the instructions or acts in a manner subversive of

discipline; or is guilty of any other act of misconduct or misbehavioq

depending upon the severity of misconduct and hislher past record.

a. Adverse entry in the personal record or Censure

b. Fine

c. Withholding of Increment(s) or Promotion including increment with or

without cumulative effect for a specified period.

d. Recovery from pay or such other amounts as may be due to his of the whole

or part of any pecuniary loss caused to the institute by negligence or breach

of order.

e. Reduction to a post in the lower Pay scale or to a lower stage of increments

in the own pay scale.

f. Compulsoryretirement

Slndhl Soclety,
Mob. No : 85919 43644. E-mail
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Termination of service

Dismissal/ Removal from the service of the institute /society

21. Every employee's personality should be tuned with the Aims & objects of
Society by having sober habits, outlooks, dress etc. For male employees'

western formals, dark trousers & light colour full sleeve shirts and for

female employees' dress code will be saree with blouse with sleeves or

salwar Kameez with knee length kameez with sleeves and dupatta. The

dress code should be such that it does not result to any kind of obscene

appearance.

22. Smoking or consumption of intoxicating drinks and drugs are strictly

prohibited. other similar habits e.g. chewing of pan and or tobacco are

strictly prohibited within the premises and in the vicinity of the premises

of institute.

23. No staff member (teaching or non-teaching) will enter in any direct

correspondence with any Agency/Body with which he/she is connected

through the Institute. No employee will enter in to any monetary

transaction with any student or his parents or guardians and shall not

misuse his position for personal gains. No employee will conduct himself

in such a manner that he may have to incur debt beyond his means. Action

will be taken against those who knowingly or unknowingly disregard the

above instructions.

ob

h

24

25

Staff members will accept the mode of payment by cheque/direct transfer

to Bank of sociefy's choice/cash as deemed fit from time to time.

Staff Member will not give the college/institution's address for personal

correspondence without the prior permission of the Management.

otherwise it will be concluded that the staff member do not have address

in Mumbai. In case of change of residential address during course of

ChernDur
,{4unrbai
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employment shall be essentially required to intimate new address in

writing to the Principal or any other officer, authorized, within 3 days

from such change and shall also get the change so effected & recorded in

personal file.

26. It will be presumed and be binding on staff that any communication sent by

registered post/ by courier services/ by e-mail to the last known address

as per records, is received by the staff.

27. Any communication, letter, memorandum, chargesheet etc. displayed on

the department's Notice Board/ common notice board will amount to the

receipt of the same by the employee personally.

28 In case an employee absences from duty for ten consecutive days without

any reasonable cause or if he proceed on leave without obtaining prior

permission or overstays the sanctioned leave, the management will be

within its right to draw a presumption that he has abandoned the

employment on his own accord without making reference to him / her.

29. The employee will neither prepare any book or books or paper including

guest papers for the purpose of publications without prior permission of

the Governing Body/ Managing Committee of the college/Institution nor

he/she will assist anybody either

30. Directly or indirectly in the Publication of such books/works.

31 He / she will conform to all rules and regulations either existing or

amended or extended from time to time in the institute and shall carry out

all other lawful orders, instructions of the Governing body/ Managing

committee/ Principal/ Head of the Department or any superior authority

assigned to him in connection with the day to day work or to discharge his

duties.

lgqi,[ily
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32. He/she shall not practice or incite any student to practice casteism,

communalism or cause and or incite to be caused any other person to

damage the physical / intellectual property of institute or encourage or

incite any student, teacher or any other member of the staff to spread

rumor(s) about / against any other employee verbally or in writing or

behave in a dis-orderly manner in the premises of the institute / society; or

organize or attend any meeting during the working hours except when he /

she is required or permitted by the governing body/ managing committee

lPrincipallAppropriate authority to do so.

33 LEAVE: Leave cannot be claimed as a matter of right and when exigencies

so demand, leave may be refused, cancelled or revoked by the authority

empowered to sanction the leave

a) Casual Leave: (for both TeachingA.{on-teaching) - 8 days per year.

Normally not more than 3 days casual leave is to be sanctioned at any one

occaslon.

b) Privilege Leave: 30 days per year. 15 days each will be credited on I't

January & 1't July every year, subject to EoL during previous half year, if any.

on satisfactory completion of probation period and after regularization,

vacation entitled employees will be entitled for vacation as per the rules,

instead of privilege leave.

c) Medical Leave: on full pay for l0 days for both Teaching & Non-teaching

staff; 5 days each will be credited on l" January and l" July every year, subject

to EOL during respective previous half year.

d) Matemity Leave: (for both TeachingArlon-teaching) - upto 180 days, on

completion of 1 year service - on half pay and on completion of 2 years'

service on full pay for fwo children.

Slndhl mbal - 4OO O71;ffiMob. No : 85919 83644.
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e) vacation to Teaching staff only - After completion of Probation period, as

per the guidelines / directions of the University.

34. The management will not be responsible for any minor/major injury caused

to any person, due to any reason, within the premises of the institution.

One and all are advised to get covered by a suitable insurance scheme to

avoid future complications.

Library rules

These library rules are displayed on the institutions official website -

https://veslawlibrary.wixsite.com/ves-college-of-law/copy-of-about-us

General Rules

Every student must possess his/her Library card while making use of the Library and

produce the same to the Library Staff on entering the Library.

Complete Silence must be maintained in the Library. Any student who is found causing any

sort of disturbance (talking, discussing etc.) in the Library is liable to be debarred from the

Library facilities by the Librarian.

Membership card is non-transferable. Students must not lend their Readers Ticket to any

other student to borrow books from the Library. Library facilities will be suspended for

students misusing cards.

In case a student loses his/her Reader's Ticket then the student should apply for a Duplicate

card on the prescribed form available at the Library Counter. Rs. 50/- will be charged for

issuing the Duplicate Reader's Ticket.

Students are strictly prohibited to use their Mobile Phones in the Library yet if caught

using Mobile Phone will be confiscated for I week & penalty of Rs. 500/- will be levied.

The College Leaving Certificate or Transfer Certificate will be issued to students only after

he/she has returned all the Library books.

If any book is taken outside without the permission of the Librarian then a non complianceo

Mob. No : E5919 a3684 .

charge of Rs. 20l- will be charged and will be issued to him/her in future
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Issue-Return Rules

o Students can get the book issued fqr the period of 7 days including the day of issue.

o Re-issue of the book will be based on the demand of a particular book.

o Periodicals and Bound volumes ofjournals will be issued for current reading only.

o When books are issued, students should check the pages of the issued books and if pages

are found missing, they should report the same to the Library staff before leaving the

counter. On returning the books if pages are found missing the last borrower of the book

shall be held accountable for the missing pages and penalty will be levied accordingly.

Rules for Fine

o Library Fine after the due date Re. 5/- per day

o In the event of damage of any kind, the last reader will be liable to compensate for damage.

. In case a Reader loses a book he/she should replace the book. In case the book cannot be

replaced; the current price of the book and an additional charge of Rs. 50/- as processing

charges will have to be paid.

Computer Lab Rules and Regulations displayed in the college.

M
YfJHil#1?f*
uhdhi Society, Chembu4 Munobai
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Library Rules and Regulations displayed in the college.

' Every'User' must submit his/her ID Card at the Circulation Counter before entering the Computer
Lab. (except Teaching/lrlon-Teaching Stnff).

' Elch 'Student' is allowed to hlve an access for I hour only. The time-limit can be extended if the
Librarian permits.

. Users are requested to put lheir cell phones on uibrate mode, Please attend your calls outside.

. No duplicate or pirated Softwar(s) shall be allowed in the Computer Lab.

. Users nre strictly prohibited from modifying or deleting any important files, installation of any
software or settings in the computer,

. Unauthorized copying and/or installing of uneuthorized sofuare is not permitted, This may be a
violation of copyright laws,

. Students found Internet sur{ing or chatting for personal ressons may be asked to leave. Preference is
given to students doing coursowork over thosq engnged in personal computer usage.

. Eating and/or drinking beveragee (except water) inside the computer labs is strictly prohibited,

. Before leaving the lab; users must close all prognms pcsitively and keep the desktop blank.
case of theft / destrsotion of the computors or poripherals, rtouble the cost of the lost will be cberged

the student/user.

I responsible for items

o
t4
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' [rcn Rcadcr/ll0rr0$cr Sludcnilmu'il ptxists his/her l.ibran carrl uhile making ure of the libran and prorluce lhe ume to lhe
l.ibrarr Staffbcfrrre mtering the librarl.

' ftrmplcte Silencc mut be mairrtained in ttc librarr.' ,lny studenl rrho is found, causing any sorl 0f disturbsnce (talking,

discussilg ctc.) in thc librarr ir liahlc rrr bedelnned from rhe librar;- facilities br the l,ibraq,llead.

' l'he ('ollcgc-[.carfulg ( ctlificrrtc or 
'lransfer 

Ccrtificate shall be isurd to srurlenl onlr after lre/she has rcturned all the libran,

books.

' lllembenhip card is non-transferablc. Sludenls musl not lcnd their Rearlen'l'ickel t0 snr olhcr studeot t0 bonor hols frorn the

lihrary. All the librarr farilitiei $all be susperde{ forstudent for rny kind ofmiuse ofth lbrarl canl,

. Students are slrictlr prohibited to u* thcir illobilc Phones it the Ubnry, yet if cau$t rsing Mobite Phone shall h immediately

confsated for I rrttk and penaltv of Rs. 500/- shall be levied.

. Peddicals and &rund rolums of jounrrb rill h is$rcd fu cmmt reading only.

. ln the event of dlnagc of an1 kirxl. the last reader shell h ll$le to ctmpcmrle for Sc damagc,

. ln csse, a studeot loses hidher Rerder's Ticket. lhel the Sftdenl.Mul apply for a Dupliule Cad immcdiately al the Library'

Counter. Rs, 501- rill h darged for isnring the Dupllcale Roder's Ti*et.

. StudentscangetOebool,isuedfortbepeiidofTdaysinclulinglhedrleofbsre.ReisnreofthbooLrlllhhsedontbe

demud of a parlictlu bol. t. librarl fine iftet the dug.dsle b Rs' 5/'pu dry.

. lf rny book b taten ouside nilhm tlr Frmission of th libnrir& then r non+tmplirntt durge of R$ 20/- wi[ h e]rrgd

rnd no booL nill h ir$sd to [iro/her in future.

hoks are is$ed, sludob should drth th prges of th isrd bools rod if prge ue found mising, lhy stodd ngoi

sane to th library strff hforr laring the ornler, On returnhg ilre book' if lhe Fges ue foud mlsing tbe hsl tonorer

hook shdl h hld accornlable for lh mising prge and pmalty dtall h bded raudiogly'

0
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